Employment

Opportunity

Position: Cost Estimator

Service Area: Engineer Services

Location: Engineer Services

Salary: Based on Education and Experience
Date Posted: November 18, 2025

Closing Date: December 2, 2025
Competition Number: CO0O-01-11-18-25

POSITION SUMMARY:

Siksika Engineering Services is seeking a highly organized and detail-oriented Cost Estimator to support the
successful delivery of residential and municipal construction projects. The incumbent will be responsible for
preparing accurate cost estimates, maintaining cost-tracking systems, and coordinating financial and
administrative tasks related to vendor and subcontractor payments. This role requires strong analytical and
communication skills, proficiency with financial and digital tools, and the ability to work collaboratively with
internal teams and external partners. Reporting to the Executive Director of Engineering, the Cost Estimator
will play a key role in ensuring projects are delivered on time.

DUTIES & RESPONSIBILITIES: Duties include but are not limited to:

¢ Analyze project financial plans to prepare detailed, accurate, and competitive cost estimates.

e Assistin the preparation of presentations and reports that communicate technical and financial information clearly
to diverse stakeholders.

e Support the development of project databases, dashboards, and digital records to improve estimating accuracy
and tracking.

e Process invoices accurately and in a timely manner.

e Prepare and maintain cost-tracking spreadsheets, budget allocation reports, and KPI dashboards to monitor
project financial performance.

MINIMUM QUALIFICATIONS:
Requwed Knowledge, Skills, and Abilities
Experience in cost estimating and accounting or financial management within the construction industry.
e Solid understanding of accounting principles related to construction projects, including job costing, accounts
payable, and lien waivers.

e Proficiency in Microsoft Excel and similar software.
e Proficiency with digital tools such as CRM systems, analytics software, and content management platforms
e Strong attention to detail and accuracy.

Education and Experience:
Bachler in Business Administration.

A minimum of three years of relevant work experience is required

Other:
Valid Alberta Class 5 Driver’s License and Five-year Driver's Abstract required.
Requires general knowledge of the Siksika Nation culture and some ability to communicate in the Siksika language.

Position will be filled based on

EMAIL recruitment@siksikanation.com To Apply, Receive a Job requirements and candidate
Description or Employment Application form.

CALL 403-734-5567 or 403-734-5579 to learn more.
WEBSITE www.siksikanation.com

qualifications. Priority: Siksika Members,

Indigenous Community, then others.
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